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MunucrepcTBo 06pasoBanus 1 HayKu Poccuiickoit @eneparuu

denepabHOE TOCYIAPCTBEHHOE OI0PKETHOE 00pa30BaTEIbHOE YUPEIKICHHE
BhICIIEro 00pa3oBanus « HIXKHEBAPTOBCKUI IOCY IapCTBEHHbINM YHUBEPCUTETY

CucreMa MEHEAKMEHTA Ka4YeCTBAa

CMK-II-111101.04 ITOJIOXEHUE O ®OPMUPOBAHINU ®OHJIA BUBJIMOTEKK HBI'Y

1. O6mue mo0KeHUus

1.1. IlonokeHue pa3pabOTaHO [UIsl ONpENEIeHUs IIOJUTUKH OUOJINOTEKH
®I'bOY BO «HWKHEBaPTOBCKOIO TOCYIapCTBEHHOIO YHHMBEpCUTeTa» (Jainee —
Vuusepcuret, HBI'Y) o ¢popmupoBanuio ¢poHia MHPOPMAUUOHHEIMU PECYPCAMH.

1.2. Bubnuoreunslii ¢oHn GopMHpyeTcss B COOTBETCTBHH C Hpoduiem
YHuBepcuTeTa, TPeOOBaHUSAMH (elepalbHBIX IOCYAapCTBEHHBIX 00pa3oBaTebHBIX
cragaapToB Beiciiero obpazosanust (PI'OC BO).

1.3. B cBoeil pearensHOCTH M0 QopmupoBanuio ¢oHga bubanoreka
PYKOBOJCTBYETCS:

— ®enepanbHbiM 3aKk0HOM 0T 29.12.2012 Ne 273-®3 «O6 obOpazoBaHud B
Poccutickoit ®enepauun»;

— MepepantbHbIM 3aKOHOM OT 29.12.1994 Ne 78-P3 «O 6uOIHOTEUHOM JETIeD;

— «paxnanckuii komekc Poccuiickoil @enepanuy (4acTb 4eTBepras)» OT
18.12.2006 Ne 230-D3;

— (MenepalbHBIMA  TOCYIAPCTBEHHBIMH 00pa3oBaTeNbHLEIMUA  CTaHIAPTaAMH
BeIcIIero oopasoBanus (nanee — ®I'OC BO);

— T'paxxmanckum kopekcoM Poccuiickoit @enepanuy (4acTb 4eTBepTas);

— VYcrasom HBI'Y;

— JlpyruM# JTIOKaJIbHBIMA HOPMaTUBHBIMU aKTaMH Y HUBEPCUTETA,

— MpUKa3aMH U PACTIOPSIKEHUSIMU PEKTOPA;

— IlpaBuiiaMu BHYTPEHHEIrO paclopsaKa;

— HactosmmM [Tonoxennem.

2. O6bexTHI OM0AHOTEeYHOTO0 POoHIA

2.1. O0wvekToM OuOIHOTEYHOr0 (HOHIA SBISAIOTCS JOKYMEHTBI, KOTOpBIE
OubIMoTeEKa KOMILIEKTYET, YYHTHIBaeT, oOpabaThiBaeT, XpaHUT M IIPENOCTaBIISET
TI0JIb30BATESIM B paMKaX HH(GOPMAIIMOHHO-OUOINOTEYHOI0 OOCITy)KUBAHHUS:

2.1.1. OnyOGauKOBaHHBIN TOKyMEHT.

2.1.2. HeonyOMMKOBaHHBIN JJOKYMEHT.

2.1.3. JIneH3UOHHBIN pecypc.

2.1.4. OTKpBITbIE UHTEPHET-PECYPCHI.

2.1.5. CereBoii pecypc JIOKaIbHOTO (BHYTPEHHEI0) JOCTYyIIa.

3. KommiekroBanue 6m6,1H0T€4HOro (hoHAA

3.1. TlonuTHkKa KOMIUIEKTOBaHUS IpeJacTaBisieT Cco00i  COBOKYIIHOCTb
NPUHIUIIOB M BBITEKAIOIIUX U3 HUX KPUTEPUEB M METOJIOB JIEATEIBHOCTHA TI0
KOMILIEKTOBaHHIO (hoHAa OUOINOTEeKH:

3.1.1. ITpuHIHUIT CEIEKTUBHOCTU — OTOOP JOKYMEHTOB.

3.1.2. TIpUHIMII CUCTEMAaTHYHOCTH — (OPMUPOBaHHE (POHIA OCYIIECTBIAETCS
TUTAHOMEPHO, PETYJISIPHO U OIIEPaTUBHO.
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MunucTepctBo o0pa3zoBanus U Hayku Poccuiickoit @enepanyu

denepanbHOE TOCYIAPCTBEHHOE OI0IKETHOE 00pa30BaTEIbHOE YIPEKICHHE
BBICIIIEro 00pa3zoBanus « HHKHEBApTOBCKHUI roCy 1TapCTBEHHBIA YHUBEPCUTET»

o CucreMa MeHeJ:)KMEHTAa KadecTBa

CMK-II-I11101.04 IMOJIOXXEHUE O ®OPMHUPOBAHNMIN ®OHJIA BUBJIMOTEKKM HBI'Y

3.1.3. Ilpunnun npoduaIupoBaHUs — ONpeAeNsseTcsl TEMaTUKa, BUJAbI U THIIBI
npuobperaeMbIX U3TaHUN.

3.1.4. TIpuHIHUI KOOPJWHUPOBAHUS — B3auMoJeiicTBUe ¢ KadeapamMu Hu
JPYTUMH CTPYKTYPHBIMU MOJpa3esieHUsIMU Y HUBEPCUTETA.

3.2. OCHOBHBIMM KpHUTEPHSIMH OTOOpa NeEYaTHBIX JOKYMEHTOB B (OH
OMOJIMOTEKN SIBJIAIOTCS: Hay4yHas, HCTOpUYECKas, XyHdOXKECTBEHHas IE€HHOCThH
JTOKYMEHTa, €ro NIpaKTh4YecKash 3HAaYMMOCThb, a TaKXXe€ CTEIeHb €r0 COOTBETCTBHS
npodmwio GoHIa, 3amadaM OUOTMOTEKM M IOTPEOHOCTSIM €€ II0JIb30BaTelleh
(ITpunoxenue 1).

3.3. Kputepun oTO0pa 37IeKTPOHHBIX PECYPCOB:

3.3.1. Ot6op 6a3 JaHHBIX IPOU3BOIUTCS COTIIACHO MPOodUiIo PoHAA.

3.3.2. Buapl OKyMeHTOB: 6a3bl JaHHBIX TOJTHOTEKCTOBBIX JIOKYMEHTOB.

3.3.3. Otbopy mnomiexar O0a3bl [NaHHBIX, CIPOC Ha KOHTETHT KOTOPBIX
MOJTBEP)KIEH CTATUCTUKOW MCIOJB30BaHUS B PEXUME TECTOBOIO JOCTYyNa WIIU
MOCTOSIHHOTO CIIpoca.

3.3.4. Ilpu otOope 6a3 MaHHBIX YUYUTHIBAETCS CTEIIEHb IEPECEUEHHUs] UX COCTaBa
¢ ¢hoHIOM OMONHMOTEKH, a TaKXKe MUHUMAaJbHAsl CTENeHb NyOJIUpOBaHUs C IPyTMMHU
0a3aMu JaHHBIX.

3.3.5. JluneH3uoHHbIe TpeOOBaHMS MOCTABIIMKA pecypca, IOJDKHBI OBITh
MaKCHUMAaJIbHO KOM(MOPTHEIMH IS MTOJIb30BaTeNIel U JOCTYIIHBI 1711 00y4aromuxcs U3
YyClia JIUI C OTPaHUYEHHBIMUA BO3MOKHOCTSIMU 3/I0pOBBbsI.

3.3.6. OGs3aTenpHO HANMYME MOJIYJS, IIO3BOJISIONIEr0  OHOIMOTEKe
IIPOCMAaTPHUBATh CTATUCTKY MCIIOIB30BaHUS PECYPCOB.

3.4. KomrutekTroBaHue OHOJIMOTEYHOro (POHIA OCYIIECTBISETCS CIEeAYIOIIUMHU
criocobamu:

3.4.1. I'oc3akyrika OKyMEHTOB.

3.4.2. Tlognuckoii Ha cepuwaidbHble (IIEPUOTUYESCKHAE U IPOJOIKAIOIIKE)
II€YaTHbIE U 3JIEKTPOHHBIE U3aHUS.

3.4.3. O6MeH noxkyMeHTaMu (MeXBY30BCKHUII OOMEH).

3.4.4. TlomyyeHueM TIO)KEPTBOBaHWH, HapoB, WHBIX 0€3BO3ME3IHBIX
MOCTYIUICHUI TOKYMEHTOB.

3.4.5. IlpuobpeTeHue mpas JOCTyTIA.

3.4.6. Opra"u3zanus To4eK JIOCTyIa K OTKPHITHIM UHTEPHET-PECYPCAM.

3.5. Inst koMIuIeKTOBaHUsS OMOIMOTEYHOro (OHAA UCIOJB3YIOTCS CIEAYIOIINE
UCTOYHUKU:

3.5.1. ToproBelie opranu3aiiy (KHUTOTOPTOBbIe NPEINPUITHS, KHUTOTOPrOBBIE
NOJpa3/ie]IeHUs U31aTeIbCTB).

3.5.2. ABTOpHI U WHBIE TPaBOOOIIAIaTEIN TOKYMEHTOB.

3.5.3. bubnuoreku, WHBIE YUYPEKICHUS MPUHUMAIOLME y4YacTHEe B
KHUATOOOMEHe.
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MunucrepcTBo 00pasoBanus U Hayku Poccuiickoit Penepanuu

denepaibHOE TOCYIAPCTBEHHOE OIOKETHOE 00pa30BaTEIbHOE YUPEKICHHE
BBICIIIero o0pa3oBanus « HIXKHEBApTOBCKHUII rOCy TapCTBEHHBIN YHUBEPCHUTET»

CucreMa MeHeJ:KMEHTAa KadecTBa
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CMK-II-I11101.04 [MOJIOXEHUE O @OPMMNPOBAHNU ®OHIA BUBJIMOTEKM HBI'Y

3.6. bubnmoTexka mMpUHHUMAeT OT MOJpa3/ejeHUuN YHHUBEpPCUTETa 3aKa3bl Ha
npuobpeTeHre WH(OPMALMOHHBIX PECYpPCOB CTPOrO HAa OCHOBAHMM IMCHMEHHBIX
3asBoK ([Ipunoxxenus 2, 3).

3.7. Ilpu 3amoyIHeHUHU 3asiBKA HEOOXOAUMO YUUTHIBATH CIEAYIOLIUE MOMEHTHI:

3.7.1. B 3asBKe JO/DKHA YyKa3blBaThCsA Kadenpa, Ha KOTOpoil paboTaer
IpernoaaBaTelb.

3.7.2. KomudyecTBO 3aKa3blBaeMbIX M3JaHUM  JOJDKHO  OIPENENAThCS
TpeOOBaHUAMH KHUTOOOECIIEYeHHOCTH Y4eOHOro mpouecca (B COOTBETCTBUM
tpeboBanusim ®I'OC BO).

3.7.3. JIns 3aKka3pIBaeMBbIX M3JaHUNA 00s3aTeNbHO YKa3bIBAaeTCsl HAMMEHOBAHHE
HaIpaBJIeHHUs MTOTOTOBKY (CIIEUANIBHOCTH ), IUCIUILINHBI U CEMECTP.

3.7.4 3asBka o00s3aTeNbHO JOOJDKHA OBITH corjlacoBaHa Ha Kadenpe, rae
paboTaeT mpernojaBaTelb U MOAKUCaHa 3aBeIyIOIIM Kaeapoi.

3.7.5. bubimortexa ocTaBiser 3a CcO0OM INpaBO BHOCUTh W3MEHEHHS B
9K3eMIUISIPHOCTh 3aKa3blBa€MOM JIUTEpaTypbl C y4EeTOM aHajlu3a YUTATEILCKOro
crpoca U moTpedHocTel GMOIMOTEKH.

4. Yuer ¢ponga

4.1. ITpueM TOKyMEeHTOB B OMOIHOTEKE BKIIIOUAET CIIEAYIOLIMe Ollepaliu:

4.1.1. CBepka NOCTYIUIECHUH C II€pBUYHBIMU YYETHBIMU JOKyMEHTaMU
(HakagHAas!, aKT), BKIIOYAIOIIUM CIIMCOK MTOCTYUBIINX JOKYMEHTOB.

4.1.2. CocraBieHue MEPBUYHOTO YYETHOTO JTOKYMEHTa JUIs IOCTYIUICHUH Oe3
COINPOBOUTEIBHON TOKYMEHTALNH.

4.1.3. Peructpaiiusi NOCTYNUBIIMX NOKYMEHTOB B PErMCTpax CyMMapHOro u
UHIVBUIyAIBHOTO yYeTa.

4.2. JIOKYMEHTBI, IIOCTymHaromme B OuOIMOTeUHbI (OHZ, IOoIIekKaT
OubmorpaduvecKoil U TEXHIMUECKOH 00paboTKe.

5. Pazmemenue ¢onaa

5.1. Pa3Memenre (oHIa HampaBiIeHO Ha CO3JaHUE ONTUMAIBHBIX YCIOBUMI
XpaHeHHs IOKYMEHTOB, IUIAaHUPOBKOW TMOMeIlleHni OubimmoTteky, (HopmaMu
00CITy)KMBaHUS MOJIH30BaTENICH.

5.2. Pa3memenne OuOmroTedyHOro JOoHAA dJIEKTPOHHBIX JIOKAIBHBIX CETEBBIX
JIOKYMEHTOB OCYIIECCTBIISIFOT Ha cepBepe OMOIMOTEKH M OPraHHU3YIOT IIOCPEACTBOM
VICTIOJIB30BaHUS ITPOTPAMMHBIX U aIlllapaTHBIX CPEJCTB.

5.3. Pa3melneHre yIOaJeHHBIX JUIEH3UOHHBIX PECypCOB OCYILECTBISETCS Ha
cepBepe OpraHU3aluu-COOCTBEHHHUKA.

5.4. Pasmemenue OubnmoreyHoro GoHga Ha (QUIWYSCKUX HOCHUTEISIX
IPOM3BOAMTCA C YYETOM HaIpaBJeHHM IOATOTOBOK, pealM3yeMbIX B Yy4eOHBIX
KopIycax YHHBEpCUTETA.
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MunucTepcTBo 00pa3zoBanus U Hayku Poccuiickoi Denepanuu

denepaibHOE TOCYJAPCTBEHHOE OIOKETHOE 00pa30BaTEIbHOE YIPEIKICHHE
BBICIIEro 0Opa3oBanus « HHKHEBapTOBCKHUM roCy1apCTBEHHbIA YHUBEPCHTET

CucreMa MEeHEJKMEHTA KadyeCTBa

CMK-II-111101.04 ITOJIOXXEHHE O ®OPMHWPOBAHNU ®OHJIA BUBJIMOTEKU HBI'Y

6. Uck1iouenne J0KyMeHTOB U3 OuOnoTredHoro ponaa

6.1. HckmoyeHHe JOKYMEHTOB U3 OHOIMOTEYHOro (hOHIA OIpPEENsIOT
ClIeIYIOIIME MMPHUYHHBI: HEMTPOGUIBHOCTh, BETXOCTh, NE€PEKTHOCTb, yCTapeIoCTh I10
COZIepXKaHMIO, yTpara.

6.2. UckimroueHne TOKyMEHTOB U3 ()OHIA MPOU3BOAUTCS B iBa JTalla: U3BATHE
JOKYMEHTOB U3 OUOIMOTEeYHOro (POH/A, HANPaBIEHHE B ITyHKTHI BTOPUYHOIO CBIPHSI.

7. 3aKJII04YHTE/IbHbIE MOJ0KEHUS

7.1. Hacrosimee IlomoxkeHue yTBep)kKaaeTcsi PEKTOPOM YHHUBEpPCUTETA Ha
OCHOBE pellIeHUs Y YeHOT0 COBETa U BCTYIIAET B CUILY CO JIHS €ro yTBEPKICHMUS.

7.2. W3menenus u paomnojHeHus B Hactosimee [lonoxenue BHOCSATCS Ha
ocHOBaHWM peleHuss Y4uéHoro coBera HBI'Y unm Ha OCHOBAaHMHM IIpEIIMCAHHM
BBIIIIECTOSIIIMX OPTaHOB U YTBEPXKAAIOTCS PEKTOPOM Y HUBEPCUTETA.
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MunncrepcTBo 00pasoBanusi 1 Hayku Poccuiickoit Oesiepaluu

desiepanbHOE TOCYIAPCTBEHHOE OIOMKETHOE 00pa30BaTEIbHOE yIPEKIACHHUC
BBICIIEro o6pasosanus « HIkHeBapTOBCKHMH TOCY 1apCTBEHHBIN YHHBEPCUTET

CucreMa MeHeJKMEHTAa KadecTBa

CMK-II-I11101.04 [TOJIOXKEHUE O ®OPMMPOBAHNU ®OHJIA BUBJIMOTEKM HBI'Y

Ipunnoxenue 1
TemaTnueckuii npoduib KoMIIeKTOBaHUS (honga ONOIHOTEKH
20 EcTecTBeHHBIE HAYKH B LIEJIOM
20.1 YestoBeK M OKpYKarolas cpea. DKONOTHs YeloBeKa. DKOJIOIUs B LIEIOM
20.18 PanuoHansHOe NpUPOI0NoNb30BaHue. OXpaHa MpUpOAbI
22.1 Maremartuka
22.15 I'eomerpus
24 XuMU4YeCKUE HAyKU
26.12 T'eonesust. Tonorpadus
26.2 'eodusnvecKkre HayKH
26.22 I'mpponorus
26.23 Meteopouiiorus
26.3 I'eonornyeckue HayKu
26.8 'eorpaduyeckre HayKu
28 buonoruueckue HayKu
28.5 boranuka
28.6 3oonorus
28.70 buonorus 4enoBeka
30 Texuuka. Texnuyeckue HayKu
31.2 DeKTpOTEXHUKA
31.3 TemnosnepreTuka. TenaoTrexHuka
32.81 Texuuueckas KuOepHEeTHKA
32.97 BeruncnurenbHas TEXHUAKA
33.13. Bypenwue. bypoB3pbIBHbEIE paOOTHI.
33.36 Pa3paboTka He(TSHBIX U ra30BbIX MECTOPOIKACHUN
40.03 IlouBoBegcHHUE
5 3apaBooxpaHeHue. MeIUIUHCKHE HAyKH.
60 Ob6uiecTBO3HAHUE
60.5 Conmonorus
60.8 ComuanpHoe yIpaBJIeHHE
60.842 Casi3u ¢ o6mmecTBeHHOCTHIO. "Public relations”
60.844 JlenonpousBoacTBO. JIoKyMeHT0000pOT
60.9 CoranpHas 3aumra. ConuansHas pabora
63 Vcropus. icTtopuueckue HayKu
65 DKOHOMHKA. DKOHOMUYECKHE HAYKU
65.246 Oxpana Tpyna
66.0 ITonuTonorus
67.0 O611as Teopus npasa
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MunncrepctBo oOpa3oBanus u Hayku Poccuiickoii @enepanuu

®OenepanbHOE TOCyIapCTBEHHOE OI0/KETHOE 00pa30BaTEIbHOE YUPEXKICHUE
BhICIIET0 0O0pazoBanms « HIXKHEBAPTOBCKUM IOCYTapCTBEHHBIN YHUBEPCUTET»

CucremMa MEHEI)KMEHTA KadyecTBa

CMK-II-I11101.04 ITOJIOXKEHUE O ®OPMMPOBAHINN ®OHIA BUBJIMOTEKM HBI'Y

67.3 Uctopus rocygapcTsa U npasa

67.400.1 KoHCcTUTYIIMM ¥ JOKYMEHTHI KOHCTUTYIIMOHHOT'O 3HAYEHUS
68.9 Ciyx0a 1o 4ype3BbIYaifHBIM CUTYaIUsIM
68.903 CreruanbHas M TAaKTHKO-CIIEIMAIbHAS TIOJITOTOBKA B CUCTEME I'PaKIaHCKOM
3aIUTHI

68.923 IlpoTuBonokapHas ciryxba

71 Kynbrypa. Kyneryponorus

72 Hayka. HaykoBeneHue

73 HayuHo-uH(pOpMaIlOHHAS e TeIbHOCTD

74 ObpazoBanue. [lenarornueckue HayKu

75 ®usznyeckas KyJabTypa U CIIOPT

76.0 CpenctBa MaccoBoit HHpOpMAITIU

81 SI3pIkO3HAHUE

81.2 AHri. AHTTIUMCKHN SI3BIK

81.2 Hcn. Mcnanckuit 131K

81.2 Hem. Hemenkuii 1361k

81.2 Pyc. Pycckuii s3bI1k

81.2 @p. OpaHIy3CKH S3BIK

83 JlurepatypoBeeHue

85 HckyccerBo. MckyccTBO3HaHME

85.1 UzobpaszurenbHOe UCKYCCTBO U apXUTEKTypa
85.31 My3bika

87 ®unocodust

88 Ilcuxonorus

88.2 O01mast IcuXoIorust

88.37 Ilcuxonorus TIMYHOCTH

88.41 Ilcuxomnorus neTckoro Bo3pacrta (AeTckast ICUXOIOTHS)
88.5 ConmanbHas IICUXO0JIOT U

88.6 [lemarornueckasi ICUXOJIOTHUS

88.7 MenuuuHcKas (KIMHUYECKas) TICHXOJIOTHs
88.92 Ilcuxonornyeckoe KOHCYJIbTUPOBAHUE
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MunucrepctBo oOpa3oBanus M Hayku Poccuiickoi Denepanun

deneparbHOE rOCYAapCTBEHHOE OI0KETHOE 00pa30BaTEIbHOE YUPEIKICHUE
BBICIIEr0 00pa3oBanus « HHKHEBapTOBCKHM rOCY 1apCTBEHHBIA yHUBEPCUTETY

CucTeMa MeHEJKMEHTAa KayeCTBAa

CMK-II-I1T101.04

[TOJIOXKEHUE O ®OPMINPOBAHUNIN ®OHA BUBJIMOTEKH HBI'Y

3ASIBKA HA IIPUOBPETEHUE JIMTEPATYPbI

Ipuaoxenue 2

Kadenpa

Ne | Hasanme | MUspartean Ton Creunann D
Jucuunauna | Cemectp Kos-Bo npenojaBare
n/n H3JaHus CTBO U3aHHUS HOCTb =
3aBenyromuit Kadenpoii
(monmwce, nata)

[Tpunsin

(Toamnuck, nata)
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MusmcTepcTBO 00pasoBanus ¥ Hayku Poccuiickoit Oepepanun

desiepanbHOE roCyJapCTBEHHOE OI0KETHOE 00pa3oBaTeIbHOE YUPEKICHHUE
BBICIIEro 06pasoBanus « HIKHEBapTOBCKHUM roCyIapCTBEHHbINA YHUBEPCUTET)

CucreMa MeHeJKMEHTAa KavyecTBa

CMK-II-IT1101.04

[TOJIOXXEHUE O ®OPMWPOBAHUN ®OHIA BUBJIMOTEKY HBI'Y

IIpunoxenue 3

3ASIBKA HA IIOANUCKY NEPUOJUYECKHUX W3JIAHUN

Kadenpa
o Hiasnuhne HNupexc Kartanor | Crpanuna | Jucuuniuna | CneuuajbHOCTD SaIEI
n/n H3AaHUs npenoaaBare/is
3aBenqyromuii Kadeapoi
(noamnuck, 1aTa)

[Ipunsn

(noamucek, nara)
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MunncTepcTBO 00pasoBanus ¥ Hayku Poccuiickoit Deneparuu
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